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Microsoft Edge, the new browser in Windows 10, is designed to deliver a
better web experience. It's fast, interoperable, and built for the modern
web—designed to work the way you do and help you get things done
through easy sharing, reading, discovery, and more.
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Searching with Microsoft Edge

With Microsoft Edge, whenyou want to search for something, there’s no need to go to a website.
Justenteryoursearch in the handyaddress barand you'll get search suggestions and results from
theweb, your browsing history, andyour favorites—all right on the spot.
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Figure 1. Searching from the address bar.

Using the Hub

Think of the Hub as the place where Microsoft Edge keeps the things you collect on the web —
including your favorites, reading list, browsinghistory, and current downloads.

e To opentheHub, select Hub = .
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Figure 2. The Hub and its buttons.
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Making Web Notes

Microsoft Edgeis the onlybrowserthatlets you take notes, write, doodle, and highlight directlyon
webpages. You can add a few secretingredients to a recipe to share with your fellow amateur chefs,
collaborate on anew project with your coworkers, or have fun with your kids—and then save your
Web Note forlateror share it with others.
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Figure 3. Making Web Notes

Select Make a Web Note [# to displaythe Web Note toolbar, and then you can:

Select Draw to draw on the page. When the Draw tool is active, selectit again to adjust
coloror tool size.

Select Highlight E to highlight content on the page. When the Highlighttool is active,
selectit again to adjust colorortool shape.

Select Erase E to erase everything you've added using the Draw and Highlight tools. When
the Erase toolis active, select Erase again and select Erase All.

Select Add a typed note E to add a comment, select the place on the page where you want
toanchorthe comment, and then enter the comment.

Select Clip La to clip partof a page, and then drag to select the region of the webpage you
wantto clip. Release your finger or mouse, and then to save, share, or copywhat you clipped,
select the Save button thatappears nextto the clipped region.

When you're done creating a Web Note, you can:

Select Save on the Web Note toolbar to save the Web Note to your Favorites, Reading
List, and OneNote.

Select Share @ on the Web Note toolbarto share the Web Note via OneNote or to your
Reading List.

Select Exit on the Web Note toolbarto closeit and return to the normal view.
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Making a Reading List
Reading List gives you a place to save content that you wantto read later.
Create a Reading List

e To save contenttoa Reading List, selecﬁ}( > Reading List > Add.

e Whenyou'rereadyto read whatyou've saved, go to the Hub =, and then select Reading

. =
List =.

e  Your Reading List will roamacross your PC devices and Windows 10 Phone when you are
connected using your Microsoft account, also known as MSA (Outlook.com, Live.com, or

Hotmail.com).
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Figure7. The Reading List, shown under the Hub.

Managing Favorites

Saving a site as a Favorite is a simple wayto remember sites you like and want to visit often.

Save a Favorite
1. Goto a websiteyou wantto add.

2. Onthetoolbar, select* (Add to Favorites or Reading List).

‘ 4 & -

The name of the page appears in the Name box, butyou can change it to something more

friendly.
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o=

Favorites Reading list

Name

| Getting to know Edge| 4 |
Create in

| Favorites ~ |

Create new folder

Add Cancel

By default, your new Favorite is created in the Favorites folder, butyou can putiton the

Favorites bar, in a customFavorites folder, or select Create a new folder and then save it
there.

w =

Favarites Reading list

Name

| Getting to know Edge |

Create in

Favorites Bar

Add Cancel

3. Select Add.

Import Favorites

After Edge has been updated, the first time you use it, a welcome page appears that takes you
through the steps of importing your Favorites. To import Favorites later, do the following.

1. Select¥r (Favorites).

If Favorites is notshown, select=—" (the Hub), and then select Favorites.
w £ O L +
FAVORITES
Favorites Bar
0items
72( Bing
bing.com
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1. Select Favorite settings.

2. Choosethebrowserfromwhich you wantto importyour Favorites.

« Favorites settings -

Show the favorites bar

@ on

Import favorites

Get your favorites from another browser.

Internet Explorer
Chrome

Import

3. Select Import.

Roaming Support for Favorites and Reading List

Microsoft Edge can roam your favorites and reading list across your PC and mobile devices when
you are connected using your Microsoft account (Outlook.com, Live.com, or Hotmail.com).

How to turn on roaming for your Reading List and Favorites

Edge and System sync settings are enabled by default (both syncsettings need to be enabled to
allow Edge roaming).

How to check the Edge sync settings:

1. Select More Actions in the upperright corner.

- >

Mm% = 2 &CD)
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2. Select Settings.

¥ = Z O
New window
MNew InPrivate window
Zoom — 100% +

Cast media to device

Find on page

Print

Pin this page to Start

F12 Developer Tools

Open with Internet Explorer

Send feedback

3. Switch thetoggle under Syncto On.

Sync your content
devices.

Sync

@D on

See your favorites and reading list across your Windows

How to check the system sync settings:

1. Goto System settings

File Explorer

@ Settings

Power

= Al apps

Ask me anything
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2. Select Accounts.

i K

Personalization Accounts
Background, lock Your accounts, email,
screen, colors ync, work, other users

3. Select Sync your Settings.

<« Settings

52 ACCOUNTS

Your email and accounts

Sync your settings

Sign-in options s : 2
- KOp Sync Windows settings to other devices using
me @windows.microsoft.com.
Work access
How does syncing work?
Other users
Sync settings
Sync your settings @D on

Downloading and uploading

Edge has some new features and improvements to the download and upload experiences:

e You can draganddrop afile to upload to sites, such as OneDrive for Businessor SharePoint.

e You can savea link, image, or othertypes of items on a page by selecting Save target as.

Open in new tab

Open in new window

Save target as)

Copy link
Bing Lookup

Inspect element

When you download a file fromthe web, after the download is complete you can select Open
folder to see the contents of the download destination folder.

Office 265.pdr finkhed downloading. Open View downboads <
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Navigating with Edge
Improvements to Edge make it easierto see whatis on othertabsata glance, open a new window,

and stop annoying loops of new windowsand dialog boxes from malicious websites.

Tab Preview

If you have multiple tabs open in your browser, it can be challenging to keep track of whatis on

each one. Edgeintroduces tab preview—when you hover or move your pointer over a tab other

than the one thatis currently active, Edge shows you a thumbnail preview of the content on that
tab.

B Microsoft Edge Welcome B ging X TN Resources and Tools for X

€2 58 ==

> bing

Web Image

Figure 8. Hover over a tab to see a preview.

Opening new Edge windows with ease

Need a new Edge window? Just move your pointing device over the Edge icon. on the Windows
taskbar, and click the middle button (on a three-button mouse or trackpad) or tap the scroll wheel
onyourmouse, and a new window opens.

Virtual Desktop Support

Edge now supports separate Microsoft Edge windows in virtual desktops. Previou sly, if an existing
Microsoft Edge window was openin avirtual desktop, attemptingto launch Edge froma different
virtual desktop would switchto the existing Edge window on the systemhosting the previous
virtual desktop. Now, anew Edge window ortab is opened in the active virtual desktop.

Using Reading View

Microsoft Edgeincludes an integrated Reading View, which provides a clean and simple layout to
help you stay focused on the content.

e Select Reading View ﬂ] in the address bar to use this feature. If Reading View isn't available
fora particularwebpage, the buttonwill be dimmed.

e To adjustReadingView style and fontsize, select- - - (More actions) > Settings.

Rang yoff Spot With Rout of
Senators

Figure 9. A web page in Reading View.
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Using the PDF reader in Edge

Edgeincludes abuilt-in PDF reader, so you won't need to download a separate PDF reader app.

& Microsoft

Introducing
Windows

Mitch Tulloch with
the Windows Azure Team

Figure 10. A PDF document in the built-in PDF reader.

PDF supports Ask Cortana

In addition to being available on awebpage, you can find Cortana when you are reading a PDF
documentin Edge. Justright-click or pressand hold on aword or phrase, and then select Ask
Cortana.

The PDF reader toolbar brings commands front and center

Now, common PDF commands like Zoom, Print, Save, and the page controls are easy to find and
useon a new toolbar.

Figure 11. PDF reader toolbar.
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Opening with Internet Explorer

Edge usesa new renderingengine to help you get the most out of modern webpages.If a page
doesn’tlook quite rightin Edge, you can open the same page with Internet Explorer—just select
+ =« (More actions) > Open with Internet Explorer.

[ QUOTENAME (Transact- X 4 = (=] X

&« O |a microsoft.com * =7 QO

Add to the favorites bar by selecting #, or by getting them from another browser. Import your favorites

New window

New InPrivate window

++ > Transact-SGL Reference.

Zoom — 100% -+

QUOTENAME (Transact-SQL)

Cast media to device

Find on page

Print

Pin this page 1o Start

............

*F12 Developer Tools

Open with Internet Explorer
Send feedback

QUOTEMAE ( “character_string’ [ , 'quote_character’ ] ) Settings

Arguments

chargeter.string s sysmamse and is limited to 128 characters. Inputs

Figure 12. Open with Internet Explorer.

For moreinformation

For more information about Microsoft products or services, call the Microsoft Sales Information
Center at (800) 426-9400. In Canada, call the Microsoft Canada Order Centre at (800) 933-4750.
Outside the 50 United States and Canada, please contact yourlocal Microsoft subsidiary. To access
information via the web, go to:

http://www.microsoft.com

Microsoft IT

http://www.microsoft com/ITShow case

For more great productivity guidance, visit...
http://microsoft.com/ITShowcase/Productivity

Windows
http://windows.microsoft.com

Get to know Microsoft Edge
http://windows.microsoft.com/en-us/windows-10/getstarted-get-to-know-microsoft-edge
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